DARBA LtGUMS

Riga 2019. gada 01. Februari.

8is

darba

ligums (turpmak - Ligums) tiek noslegts starp

Anchor Expert SIA, registracijas numurs 4020313B721, juridiska adrese
Duntes iela 6 - 504, Riga, LV-1013, (turpmak - Darva devejs), kuru
parstav tas valdes locekiis Denis Olkhovoy no vienas puses,

un Kirils Zguns, personas kods 310394-10122, dzTvojoSu Dzirnavu iela
53-3, Riga, LV1010 (turpmak- Darbinieks), no otras puses, turpmak
abi kopa saukti LTdzeji un katrs atseviski LTdzejs:
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UGUMA PRIEKSm ETS

Darba devejs pienem darba Darbinieku, un Darbinieks stajas darbS pie

Darba deveja par Datu ANALITIKIS (atbilstosi
klasifikatoram
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Latvijas profesiju

Darbinieka  profesijas  kods ir 2511  04).

DARBA TIESISKO AITIECTBM ILGUMS UN DARBA LAIKS

. 81$ Ligums stajas speka ar dienu, kad to ir parakstijusi abi

LTdzeji, un tiek noslegts uz nenoteikt laiku.

Darbinieks uzsak darbu pie Darba deveja 2019. gada 1.
Februari.

Darbiniekiem tiek noteikts parbaudestermips ITdz 2019. gada
1. Maija.

Summeta darba laika ietvaros jebkura gadijuma Darbinieks
netiks nodarbinats ilgak par 12 stundam péc kartas un 40
stundam nedeja ieskaitot atpiitas laiku.

Darbinieks piekrit, ka darbs var but veicams arT sestdienas,
svgtdienas un svetku dienas atbilstosi Darba deveja
noteiktajiem darba graflkiem.

Nemot vera to, ka Darba deveja komercdarblbas specifika
prasa elastigu pieeju darba laikam, Darbinieks piekrit
nepiecieSamibas gadijuma, savstarpeji vienojoties ar Darba
deveju, pielagot darba stundu skaitu un laiku, iai tas atbllstu
Darba deveja komercdarblbas nodroSinSSanas prasTham.
Darba devejs pieSUIr Darbiniekam ikgadeju apmaksatu 4
kaiendaro nedeju atvajinijumu Latvijas Repubilkas speka
esoSajos normatrvajos aktos noteiktaja kartiba un apjoma.
Darbinieks informe Darba deveju par velamo ikgadeja
apmaksata atvajinajuma laiku vismaz 2 meneSus ieprieks.
Atputas laiks Darbiniekam tiek pie”irts saskana ar Darba
deveja iekiejiem kartibas noteikumiem.

DARBA SAMAKSA

. Darba devejs appemas maksat Darbiniekam darba samaksu

ka atlTdzibu par pienaclgu darba pienakumu veik8anu
atbilstoSi algal 4300,27 EUR pirms nodokju nomaksas
(turpmak - Darba samaksa) neatkangi no Darbinieka faktiski
nostradata stundu skaita menesi. Darba devejs maksa aT
visus uz Darba samaksu attiecinamos nodokfus un socialas
apdroSinasanas iemaksas.

Darba devejs parskaita Darbiniekam Darba samaksu ITdz
Ténela 10. datumam par iepriekiejo menesi. Darba
samaksas parskaitTjums tiek veikts euro. SabiedrTha parskaita
Darba samaksu uz Darbinieka rakstiski noradTto bankas
kontu.

TpyLoBoii forosop

Pura, 01 ®espans 2019 roga.

[aHHbli TpypoBoii forosop (ganee — [oroBop) 3akiwuvaeTcs Mexay
OOO AHKOp 3KCMepT, perucTpauuoHHbii Homep 40203133721, ¢
lopuandecknum agpecom dues lela 6 - 504, Pura, U1/-1013, (pnanee -
Pa6oTogatesns), B e uneHa npasnexus feHunca OnbxoBoro, ¢ 04HOM

CTOPOHbI, WU

Kupunn KryH, nepcoHanbHbli  kop 310394-10122,

NpoXmBarLmMm No agpecy yavua 3rhnaym 1le)a53-3,U1/1010 Pura (ganee
- CoTpyaHuK), C Apyroli CTOpoHbl, fanee o6a CTOPOHbI, Kaxablih Mo
oTAEeNbHOCTU - CTOpoHa:

1. TPEOMET 4OrOBOPA

PaboTogatent HaHMMaeT CoTpygHuKa, 1 COTpYAHMK yCcTpanBaeTcs Ha
paboTy AHaIMTMKOM AaHHbIX (B COOTBETCTBUM C KNacCMPKaTOPOM
npodpeccuii JlatBuu, kog npoeccun CoTpyaHunka - 251104).
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OIMTENBHOCTL TPY4OBOIO AOIrOBOPA 1 PABOYEE BPEMA

. DaHHblli [oroBop BcTynaeT B cuiy, B fieHb ero MoAnucaHus

CTopoHamMu, 1 3aK/loHaeTcs Ha HeoNnpeAe eHHbIl CPOoK.
CoTpyaHVK npucTynaet K pabote y PaboTtogatens 1 despansa 2019
roga.

CoTpyZHMK NPOXOANT UCMbITaTeNbHbIM CPoK o 1 Mas 2019 roga.
B pamkax cymmmpoBaHHOro paboyero BpemeHu COTPYAHUK He
6yneTt paboTtatb gonbwe 12 yacoB nogpsag v 6onbwe 40 yacos B
Hefento BK/IYas Bpems oTAbixa

CoTpygHUK  corfaceH, 4Yto paboyas  3aHATOCTb  MOXET
oCcyLlecTBAATLCA MO cy660TaM, BOCKPECEHbAM M B NpasgHUYHbIe
[H1, B COOTBETCTBUM C pabo4nM rpacukom.

YunTtbiBas cneumnduky KOMMep4ecKoi fesiTenbHOCTH
PaboTofatensi, ecTb HEO6XOAMMOCTb B 3/1aCTUMHOM BPEMEHHOM
noAxofe K BbINMONHEHUO pabounx o6s3aHHOCTElW, BBMAY 3TOrO
COTpyAHWK cornaceH, 4to B c/yyae Heo6xoAMMOCTU, W MO
B3aMMHbIM JOrOBOPEHHOCTSIM ¢ PaboToaartenem, COOTBETCTBOBATb
paboyemMy BpeEMeHW [ANA BbINOJHEHUA 3afay, MOCTaBNEHHbIX
KOMMepUecKoli aeaTenbsHOCTbIO PaboTogartens.

Pa6oTopatens npepocTtaBnset COTPYAHUKY eXeroaHsoii
onslaunBaeMblii OTNYCK B pa3mepe 4-x KaneHjapHbIX Hefenb, B
COOTBETCTBMM  C  YTBEPXAEHHbIMW  MPaBOBbIMW  HOPMamu
Natsuiickoi  Pecny6nukn. CoTpyaHuMK 0653aH  yBeAOMUTb
PaboTogatens o >Xenaemom €XerogHoM OnnavyeHHOM OTMyCKe,
KaKk MMHUMYM 3a 2 Mecsila [0 AaTbl Bbixo4a B OTNYCK.
Bpemsa  otgbixa  CoTpygHuka  06yCnoBfieHO
BHYTPEHHero pacrnopsgka Pabotogatens.

npasunamn

ONJIATATPYOA

PaboTopartens 065a3yeTcs BbiniaumBarb COTPYAHUKY 3apaboTHYHO
nnaTy 3a ycnewHo npoBefeHHY0 paboTy B pasmepe 4300,27 eBpo
[0 ynnatsl Hanoros (ganee - 3apaboTHas r/iara) He3aBUCKMMO OT
thakTMyeckn oTpaboTaHHbIX HacoB B Mecsl,. PaboTogarens Takke
065a3yeTcsA onnaTuTb HAIOMM M B3HOChI COLMANbHOIO CTPaxoBaHus,
oTHocswWwmecsa K COTpyAHWUKY.

PaboTogatens 0653yeTca nepeuncnaTb 3apaboTHyK  nnarty
CoTpygHuky Ao 10 uucna Tekylero mecsua 3a npegblayLuni
mecal. 3apaboTHas nnata nepeyncnsieTca B eBpo. Komnanws

nepeuncnsieT  3apaboTHYK  MaaTy Ha  CYeT,  YKasaHHbIi
COTPYAHUKOM MUCbMEHHO.
Pa6oTofaTens  nepeuvcnsier  COTpygHWKy — fgomnathl 34

nepepaGOTaHHble yacbl B COOTBETCTBUN C OTYETHbIM Nepnoaom n
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Darba devejs parskaita Darbiniekam piemaksas par
»rsstundu darbu par parskata periodu kopa ar ikmeneSa algu
z-ec attieclga parskata perioda beigam. Piemaksu par
»ersstundu darbo parskaitijums tiek veikts euro. Sabiedriba
parskaita piemaksu par virsstundu darbu uz Darbinieka
rakstiski norSdito bankas kontu.

DARBA VIETA

Darbinieka pamata darba vieta atrodas Darba deveja
centralaja biroja: Duntes iela 6 - 504, Riga, LV-1013, bet
atbilstoli Darba deveja lemumam Darbinieku var norlkot
birojos un vietas.

stradat citos

DARBINIEKA PIENAKUMI UN UZDEVUMI

Darbinieks veic savus darba piendkumus saskapd ar 5lm
Ligumam Pielikum& Nr. 1 pievienoto amata aprakstu, Darba
devéja darba Kkartlbas noteikumiem wun Darba devéja
nkojumiem. Papildus minétajam Darbinieks velc citus
pienakumus atbiistosi Darba devéja valdes noradijumiem.
Darba iaik& Darbinieks velta visu lietderigo darba lalku, spéjas
un uzmanibu Darba devéja komercdarblbai un profesionali,
étiski un liettéip pltda visus savus pienakumus. Darbinieks
vienmér rikojas Darba devéjam visizdevigakaja veida. Ja
Darba devéjam 7pa5as intereses to pieprasa, Darbinieks bus
pieejams ari arpus darba laika un brivdienas. Darbinieks
piekrit atturéties no jebkadam darbibam, kas Ir, var bdt, vai
sapratlgi bltu uzskatamas par pretéjam Darba devéja
tiesiskajam interesem.

Darbinieks pieliek visas piies, lai paaugstinatu savas
profesionalas zinasanas un kvalifilcaciju, lai nodrosinatu
augstas kvaiitates pakalpojumus, butu elastigs un varétu
pielagoties izmaindm darba praksé, taja skaitd, piedalas
Darba devéja noracfitajos apmadbas kursos un seminaros,
Darbinieks nekavéjoties informé Darba devéja valdes locekjus
par jebkadiem arkartas vai cita zirja bltiskiem apstakjiem, kas
Darbiniekam ir zindmi un kas var ietekmét Darba devéju, ta
darbibu, aktivus var personaiu.

Darbiniekam bez Darba devéja piekriSanas nav tiesibu
izmantot Darba devéja pieSiprto télruni, datoru, interneta
piesiggumu, e-pastu, datu bézes un citu Darba devéja
ipaSumu (turpmak- Darba devéja manta) personiskajam vai
treso personu vajadzlbam, ja tas nav saistits ar Darbinieka
piendkumu izpiidi.

Pildot savus darba piendkumus, Darbiniekam ir aizliegts
izmantot savu privato e-pastu, k& ari augsupieladét vai
parsitit jebkddu ar darba piendkumu izpiidi saistrtu
informaciju sev privati vai treSajam personam, ja vien tas nav
nepieciesams darba piendkumu izpildei.

Izmantojot Darba devéja mantu, Darbiniekam ir aizliegts
lejupleladét vai uzstadit jebkada veida datnes, programmas
vai citus digitdlus datus, kas nav nepiecieSami darba
pienakumu izpildei.

DATU AIZSARDZIBA

Darbinieks piekrit, ka Darba devéjs un/vai ta pilnvarotie
parstavji un darbinieki izmanto novéroSanas iekartas, ka ari
elektroniski un manudii giaba un apstrada datus, kas attiecas
uz Darbinieku (tai skaitd, sensitivus personas datus un
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OfHOBPEMEHHO C eXeMeCsYHOW 3apaboTHOW nnaTtoii B KOHLE
[laHHOro OTYeTHOro nepuoaa. Jonnarta 3a nepepaboTaHHbIe Yachl
nepeuncnsieTcs B eBpo. KomnaHusi nepeuucnsieT gonnarty 3a
nepepaboTaHHble 4acbl Ha CYET, YKasaHHblli COTpyAHWKOM
NMUCbMEHHO.

MECTO PABOTbI

OCHOBHOE MecTo paboTbl COTPYAHMKA HaxoAuTCs B LEHTpasibHOM
ochuce PaboTogartens, no agpecy: Duntes iela 6-504, Riga, LV-1013,

HO no pelweHnto PaboTogaTens COTPyAHNK MOXeET 6bITb NepeBeseH
Ha paboTy B gpyrme ogmcbl U MecTa paboTsl.

SAOAUN 1 OBA3AHHOCT COTPYOHNKA
. COTpygHUK  BbINOMHSIET CBOM  paboume 06sA3aHHOCTM B
COOTBETCTBMU C ONMUCAHWEM [LO/DKHOCTY onepaTopa, OnncaHHoi B
Mpunoxernun 1, npasunamum  BHYTPEHHeEro mnopsgka u
pacnopsixeHnsamu Pa6otogatens.
B npouecce pa6oTsbl, COTpyAHMK NOCBALaET Bce paboyee Bpems,
CU/Ibl U BHMMaHWE Ha MpogeccroHanbHOe, 3TUYHOE U Ae/l0Boe
ncrnonHeHne  o06a3aHHOCTEl  CBA3aHHbIX C  KOMMEpPYecKol
LeAaTeNbHOCTbI0 Pa6oTopartens. CoTpyfHUK Bcerga
PYKOBOACTBYETCA MPUHLMNOM paboTbl C HauboNbluel BbIFOA0W
ans Pabotopartens, Takke COTPYAHUK [O/MKEH ObITb 4OCTYNEH ANs
PaboTogatens BHe paboyero BpeMeHM, No BbIXOAHbIM. COTPYAHUK
0653yeTcsl BO3AepXaTbCA OT Kakux-nnbo [eicTBUiA, KoTopble
MOr/in 6bl ObITb pacLeHeHbl, Kak NpOTUBOMNPaBHbIE B OTHOLIEHUMN
Pa6oTopaTens.
CoTpyAHVK 065a3yeTca NPUIOXWATL BCE YCUNWA, AN YNyylleHus
CBOVX 3HaHW W MOBbIWEHUS HaBbIKOB [NA  TOro, 4TOObI
obecneunTb BbLICOKMI YpPOBEHb OKasaHUs YCnyr, Takke ObiTb
OLOCTYMHBIM ANA yyacTus B Kypcax M CcemMuHapa N0 yKasaHuio
Pa6oToparens.
COTpyAHVK HEMEeAEHHO UHGOpMUPYeT NpaBneHne PaboTtogarens
0 /N06bIX 4pe3BblYaliHbIX MNPOUCLIECTBUAX W APYrUX BadKHbIX
N3MEHEHUSIX, KOTOpble MOTyT NOBAUATL Ha PaboTogartens, ero
[leATenbHOCTb, ero akT1Bbl NN APYroi nepcoHar.
COTpyAHVK He MMeeT npas Ha WCMONb30BaHWe WMeloLerocs B
Hanmummn paboyero NMyLLECTBa, TaKoro Kak: TenietoH, KomnbloTep,
WHTEPHeT-NoAK/MoYeHne, 3-nouTy, 6as3bl  [aHHbIX W Apyroe
nvyuiectBo PabotogaTtens (ganee - umyllectso Pabotogarens)
AN INYHBIX HYXXA UKW HYXA TPeTbUX NNL, ecnn 3TO He CBA3aHO C
HEeo6X0AMMOCTbIO BbINONHEHUA 06Aa3aHHOCTell CoTpyAHMKA.
BbinonHsAa cBou paboune o6s3aHHOCTM, COTPYAHMKY 3anpeLieHo
MCNONb30BaThb CBOIO JIMYHYHO 3/1EKTPOHHYIO MOYTY WY NepecbinaTh
N6y MHGOpPMaLMo, CBA3AHHYK C BbIMOSIHEHMEM pPaboymx
o6a3aHHOCTeli cebe uan TpeTbMM MLaM, ecim 3To He CBA3AHO C
Heo6X04MMOCTbIO BbINONHEHNUA 06a3aHHOCTel COTpyAHMKaA.
Mcnonb3ys umylectso Pabotogatens, COTpyAHMKY 3anpeLteHo
cKaumBaTb M yCcTaHaBnvBaTh 11060ro poAa NporpaMmsl, u gpyrue
KOHTEHT, C/IN 3TO He CBA3aHO C HEOOXOAMMOCTbIO BbIMOMIHEHUS
BbIMOJ/IHEHHYIO paboTy CoTpyaHMKa.

SALMTA JAHHBIX
PaGoTofaTenb cornawaeTcsi ¢ TeM, 4to Pabotogartenb U/ Unm ero
YNONHOMOYEHHble MPeACTaBUTeNIM U COTPYAHUKM UCMO/b3YIOT
obopyfoBaHue [fns  Ha6MO4eHWUs, a TakkKe OCYLIeCTBAIOT
3NIEKTPOHHOE W py4yHOe XpaHeHMe W 06paboTKy [faHHbIX,



informaciju, kas sniegta vestu es un to pieiikumos), kuri tiek
ievakti, uzglabati vai apstradlti darba tiesisko attiecibu
pastavesanas laika. Datu glabaSanas un apstrades merlps ir
darbinieku administre$ana, Darbinieka pienakumu izpildes
uzraudzlba, kontrole un komercdarbibas vadisana. Darbinieks
piekrit, ka datus, kas attiecas uz Darbinieku var nodot ar
Darba deveju saistitajiem uznemumiem un Darba devija
kilentem ar Téd uzraudzit, kontroiet Darba deveja
pienakumu izpildi pret Darba deveju kiientiem un ar Té
nodroSinat Darba deveja sniegto pakalpojumu sanemsanu
Darba deveja kiientiem.

Darbinieks apzinas un piekrit, ka Darba devejam ir tiesibas
parbaudit, partvert, caurskatTt un piekjut Darba deveja
mantai, ko darba tiesisko attiecibu pastav8sanas laika Darba
devejs ir pieSklris Darbiniekam lietoSana. Darbinieks apzinas,
ka sazina un darblbas ar Darba deveja mantu vai ta telpas
nevar tikt uzskatitas par privatam. Darba devejs sapratlgi
izmantos saja punkta paredzetas piekjuganas tiesibas.

6.2.

7. KONFIDENC1ALHATE

Darbinieks apriemas tresajam personam neizpaustjebkadu ar
Darba deveja saistlto informaciju, kas nonak ta riciba. Sada
informacija (turpmak - Konfldenciaia informadja) ietver ari:
7.1.1. Sl Liguma noteikumus;

7.1.2. jebkadu Darba deveja komercdarbibas
komerctiesisko attiecibu informaciju (kas ietver finanSu
informaciju, taja skaita, bet ne tikai par Darba deveja vai
ta klientu vai saistitu uzijemumu ienakumiem,
debitoriem, cenam, bankas kontiem, finansu planiem,
strategy u);

Jebkadu Informaciju, kas attiecas uz Darba deveja
piegadatajiem un Kkiientiem, Darba deveja klienta
kiientiem, produktiem, spedfikacijam un tehnologisko
procesu reglamentu (taja skaita, bet ne tikai piegadataju
un klientu dati vai vesture, klientu apmacibas metodes);
jebkadu personala informaciju, taja skaita, bet ne tikai
par Darba deveja darbinieku datiem vai vesturi, darba
samaksas un kompensaclju noteikumiem, aktualiem vai
ieceretiem darbinieku veicina8anas un paaugstinaSanas
pasakumiem, darba attiecibu izbeigSanas terminiem un
iemesliem, discipiinarajam proceduram, darbinieku
apmacibas metodem, darbinieku sniegumiem;

jebkadu konfidenciaiu zlpojumu vai petijumu, ko
pasutijis Darba devejs vai ta kiienti vai kas pasutTts to
varda saistiba ar Darba deveja vai ta Kklientu
komercdarbibu vai lietam;

jebkadus Darba deveja komercnoslepumus, ieskaitot
zinatibu un konfidencialus darijumus;

vai

7.1.3.

7.1.4.

7.1.5.

7.1.6.

7.1.7.  jebkadu citu Informaciju, kas ir konfidenciala Darba
devejam un kas ir vai var kjut Darbiniekam zinama si
Liguma darblbas laika un kas nav vispSrpieejama

informacija.

7.2. Darbinieks saprot, ka darba tiesisko attiecibu laika Darba
devejs sniegs Darbiniekam vai Darbinieks cita veida uzzinas
informaciju, ko Darba devejs Ir sapemis no personam, ar
kuram Darba devejam ir komercdarbibas attiecibas (turpmak
- Tresajam personam piederosa informadja). Tresajam

6.2.

7.1.1.
7.1.2.

7.1.3.

7.1.4.

7.1.6.

7.1.7.

7.2.

cBA3aHHbIX C CoTpygHukom (BK/I4Yas KOHuAeHUManbHble
NWYHble [JaHHble W WHAOpPMaUWo, YKasaHHble B MUCbMax U
B/IOXKEHUSAX) KOTOpble cobupatoTcs, XpaHsATCs nnm
obpabaTtbiBalOTCA  BO  BPeEMSA  CYLLECTBOBAHUS  TPYAOBbIX
OTHOLWeEHW. Llenbto xpaHeHuss M 06pabOTKM AaHHbIX SBASETCS
afMVHUCTPUPOBaHNE COTPYAHMKOB, KOHTPO/b 3a UCMOJIHEHUEM
06s13aHHOCTEN CoTpyaHuKa, KOHTPO/b W ynpaBs/ieHune
KOMMepPYeCcKoli aeAaTenbHOCTblo. COTPYAHUK corfallaeTcs ¢ TeMm,
YTO fJaHHble, oTHocAWwwMecs K COTpyAHUKY, MOTYT ObiTb NepeAaHsbl
KOMMaHusiM-paboTogaTenam U KAneHTaMm 3akasuuka C Lefblo
MOHUTOPUHra, KOHTPONS 3a BbINOJIHEHWEM 0653aHHOCTEN
PaboTofatens nepef knMeHTamy 3akasuumka u gas obecneyeHus
npepocTasnerus yciyr Pabotogarens kaMeHTam KaveHTa.
CoTpyAHWK 3HaeT 1 cornawlaeTcs ¢ TeM, Yto PaboTogatens nmeeT
npaBo NPOBEPSATb, KOHTPONMPOBAaTb, NMPoOCMaTpuBaTh W MOMyYaTb
focTyn K cobcTtBeHHOCTH PaboTogartens, Kotopyto Pabotogartesnb
nepegan COTpPYAHWKY BO BPEMS WCMOMb30BaHUS TPYAOBbIX
OTHOLWeHWIA. COTPYAHMK 3HAET, YTO COOOLEHWUA U AeicTBUA C
COOGCTBEHHOCTbIO WM MOMelleHnsMn PaboTogatens He MoryT
cunTaTbCA  3aKpbITbIMU. PaboTtopgatens  6ygeT  pasymHO
MCMoib30BaTh NpaBa JocTyna, NpefyCcMOTPEHHbIE B 3TOM MyHKTe.

KOH®PUVAEHLIMA/IbHOCTb

. CoTpyaHUK 06s3yeTcs He pasriawartb TPeTbUM nuuam niobyto

UHopMauuio,  OTHocsAwytocs K Pabotogartento,  KOTOPbIiA
HaxoguTca B ero pacnopsbkeHuu. Takaa uHpopmaumsa (ganee -
KoHdmpaeHumansHasa nHdopmMauys) Takke BKIIOYaeT:
NONOXeHNA HacTosAwero CornaweHns;
nwobas  uvHGopmaums 0 [AenoBbIX  WUAWM  KOMMEPYEeCKMX
OTHOLLEHUSAX paboTogatens (BKOYas thHaHCOoBYO
MH(OpMaLUuio, BK/KOYas, HO He OrpaHu4YvMBasicb, A0X04bl,
[e6utopbl, LeHbl, GAHKOBCKME cyeTa, (QMHAHCOBbIE M/aHbl,
cTpaternto PaboTogatenss Wan ero KANEHTOB UAWM AOYepHUX

KOMMaHWi);
nobas MHhopmaLums, KacarLlwascs NoCTaBLINMKOB U KIUEHTOB
3akasunka, KnveHToB KAMEHTOB 3aka3uumka, MpoLyKTOB,

cneuncukaumii 1 npouesyp TEXHONOrMYECKMX MpoLLEeccoB
(BK/IOYAA, HO He OrpaHnuYmBasCb, [AaHHble U  UCTOPUIO
nocTasLuKa U KINeHTa, MeToAbl 06yUYeHUs KIMEHTOB);
Nyl  MHpopMauMio O nepcoHane, BKIYas, MNOMUMO
npoyero, AaHHble uAn uctoputo CoTpyaHuka paboTopatens,
NMoMoXeHWs O BbiNAaTe W KOMMEHcauuu, Tekylme wim
nnaHvpyemble Mepbl MOOLWPEHNA U U3MEHEHWUA JO/IKHOCTEN
COTPYAHUKOB, CPOKW W NPWYMHbI  NpeKpaweHns paboThbl,
AVcuMNANHapHbIe npoueaypsl, mMeTofabl 0byyeHus
COTPYAHMKOB, 3h(heKTUBHOCTbL paboThbl COTPYAHUKOB;
no6oi  KOHUAeHUMaNbHbIA  OTYET WM UcCnefoBaHuve,
nopy4yeHHoe Pabotogarenem wau oT ero UMeHu Wan oT UMeHW
PaboTogaTens B cBSA3U ¢ 6M3HECOM Uan genamu PaboTtogatens
WM €ro K/IMeHTOB;
nobble KOMMepYeckue cekpeTbl PaboTogaTens, BKIoYas Hoy-
Xay U KOH(hbuaeHumanbHble TpaH3akLuuu;
nobas gpyras nHdopmaums, Kotopas AenseTcs
KOHmMAeHUManbHol ans PabotogaTens n Kotopas sBnsieTcs
1 moxkeT cTatb COTPYAHMKOM, U3BECTHLIM B TEYEHNe CpoKa
fAeiicTBus HacTosiwero CornaweHns 1 KoTopblii 06bIYHO He
ABNAETCA 4OCTYNHON nHdopmauueni.
COTpYAHUK MOHMMaeT, 4YTO BO BPeMS TPYAOBbIX OTHOLUEHWIA
PaboTtogatens npepoctaBut CoTpyaHUKY wunm COTPYAHUK npw
NobbIX 06CTOATENBCTBAX Y3HAET MH(OPMaLUio, NOMyYeHHY OT
i, € KoTopbiMK y PaboTogaTens ecTb KOMMepYecKne OTHOLEeHUS
(nanee - VHdopmaumss O TpeTbux nuuax). VHdopmauums



7.3.

7.4.

8.2.

9.2.

10.

personam piederoSa informac ,a ietver visu infomSciju, ko
Darba devejs sanem no personam, ar ko tam ir
komercdarijumi, ieskaitot an informadju no Darba deveja
piegadatajiem, klientiem un konsultantiem.

Darbinieks at2?st un apliecina, ka Konfidenciala informacija un
Tresajam personam piederoSa informacija ir Darba deveja

verfigs, ipaSs un unikals aktTvs, kas nepiecieSams, iai
Darbinieks veiktu savus darba pienakumus. Darbinieks
saprot, ka saja LTguma noteiktas konfidencielitates

lev;eroSana ir butiska, lai Darba devejs spetu konkuret ar
saviem konkurentiem. Darbinieks apzinas, ka Darba devejs ir
apijemies neizpaust Tresajam personam piederoso
informaciju.

8aja LTguma noradTtais konfidencielitates pienakums ir speka
no LTguma speka staSanas dlenas bez termipa ierobezojuma
pec LTguma izbeigsanas. Darbinieks veiks visus nepicieSamos
un atbilstoSos psakumus, lai nodroSinatu, ka treSajam
personam nav ne tiesas, ne netieSas piekjuves Konfidencialai
informacija! un TreSajam personam piederoSai informacija!.

ATBILDIBA

Darbinieks ir pilnTba atbildTgs par Saja LTguma noteikto
pienakumu izplldi vai neizpildi un Darba devejam nodarlto
kaitejumu vai zaudejumu, kas radusies parkapuma vai
nolaidibas rezultSta, parkapjot So LTgumu, Darba devgja
droSTbas noteiku,us, vadfTnijas vai noradijumus. Darba deveja
ciestos zaudejumus pec Darba deveja izveles var atskaitlt no
Darbinieka darba esoSajiem darba attiecTbas regulejoSajiem
normatTbajiem aktiem.

Darbinieks ir pilnTha atbildTgs par Darba deveja mantu, ko
Darba devejs nodevis Darbinieka rTciba. Darbinieks
nekavejoties, bet ne velak ka nakamaja darbdiena, pazino
Darba devejam par Darba deveja mantas 2audejumu vai
Darba deveja mantal nodanto kaitejumu.

LTGUMA izbeig$ana

Llgumam izbeidzotres, Darbiniekam ir nekavejoties (bet ne
velak ka pedeja darbdiena) janodo Darba devejam Darba
deveja manta, visi dokumenti, sarakste, melnraksti, atskaites
un cltl materiSli, ko Darbinieks sagatavojis vai kas nonacis
Darbinieka ncTba iaika, kad Darbinieks pildijis vinam uzticetos
pienakumus, vai ari ar Darba deveja piekriSanu un ta
uzraudzlba tie jaiznTcina. Sis pienakumus attiecas ari uz visu
Sadu dokumentu un informacijas elektroniskajam datnem,
dubiikatiem un kopijam.

Ja laika, kad Darba deveja manta atradas Darbinieka
valdijuma, ta ir bojata vaija ta ir bojata Darbinieka vainas de).
Darbinieks nekavejoties atlldzina bojajumu Darba devejam,
un Sada gadijuma Darba devejs var ieturet attiecigo summu
no Darbiniekam izmaksajamIm summam.

Paraksti

Darva devejs/PaboTogaTtesib

7.3.

7.4.

8.

8.1.

8.2.

9.

9.1.

9.2.

10.

CTOPOHHYX Pa3paboTUMKOB BK/IHOUAET BCHO MHDOPMALMIO, KOTOPYIO
nonydyaeT Pa6oTogaTenb OT /L, C KOTOPbIMU Yy HEro MMerTcs

KOMMepyeckue TpaH3akuuW, BK/KYas  WHopmauuiw ot
NOCTaBLLMKOB, K/IMEHTOB U KOHCY/IbTaHTOB.
Pa6oTogartens noHumaet "n noaTBepXAaeT, yTo

KOHDMAeHUManbHasa nHopMaumsa n nHhopmauus TpeTbUX CTOPOH
ABNAOTCA  LEHHbIM, 0CO6bIM U  YHUKaNbHbIM  AKTUBOM
Pa6boTopaTens, Heo6XoAMMbIM ANA BbIMONHEHUS 06s3aHHOCTEN
CoTpyaHuka.  COTpyAgHWK  MOHWMaeT, 4TO  cobniofeHve
KOH(MAEHUMANbHOCTN HacTosAwero CornaweHnss MMeeT BaXHoe
3HayeHne gna Toro, 4To6bl PaboTodaTenlb MOP COXpaHATb CBOW
KOHKYpeHTHble  npeumyliectsa.  COTpPyAHWUK  3HaeT, 41O
PaboTtogaten, He HamepeH packpbiBaTb MHGpOpMaLuWi TpeTbuX
i,

0653aTelbCTBO N0 KOH(PUAEHUMASIbHOCTN,  yKa3aHHoe B
HacToslwem CornaweHun, AencTByeT CO [HA BCTYMNEHUA B CUIY
CornaweHus 6e3 orpaHMYeHMs nNO MpeKpalieHno aeicTBus
CornaweHnnsn,  COTPYAHWK  [O/DKEH  npeAnpuHuMaTh — Bce
Heobxogumble W Hagnexawve warn gns obecneyeHusa Toro,
4yTO6bl TPETbM CTOPOHbI He WMeNuW MNPAMOro WM KOCBEHHOTO
poctyna kK KoHdumaeHumanbHON WHbopMaunm n uMHdopmalmm
TpeTbux N,

OTBETCTBEHHOCTb

COTpYAHWUK  HECET  UCKIHUUTENbHYI0 3a
BbINO/IHEHNE WN HEBbIMOMHEHNE 0653aTe/IbCTB N0 HaCTOsLWEMY
JoroBopy, a Takke 3a yuep6 uan y6bITKU, MPUYUHEHHbIE B
pesynbTaTe HapylleHus unu npeHe6pexkeHns CornaweHuem ¢
Pa6oTtogatenem, Ycnosusamum GeszonacHocTu PaboTogaTens,
PernamMeHTOM WM WVHCTPYKUMAMKU.  YBbITKM, NPUYUHEHHbIE
PaboTogatento, MOryT ObiTb BblYTEHbI COFJ1IACHO HOPMATMBHbIM
aKTam, perynvpyoLmum TpyAoBble OTHOLEHUSA ¢ COTPYLHUKOM.
COTPYAHUK  HECEeT  WCK/YMTENIbHYH  OTBETCTBEHHOCTb  3a
umywectso  PabotogaTtens, nepefaHHoe  Pa6oTogatenem
CoTpyAHuKy. COTPYAHUK HEMEeLNEeHHO, HO He mno3gHee
cnegytoulero paboyero gHsA, AO/HKEH yBeAoMUTbL PaboToaatens o
Bpefe, NPUYMHEHHOM  uMmyuiecTBy  PaboTogaTens  wam
cobcTBeHHOCTU PaboTopatens.

OTBETCTBEHHOCTb

MPEKPALLEHVE KOHTPAKTA

Mocne pacTopXxeHus [orosopa CoTpyaHuK [OMKEH
HesameAnnTeNbHO (HO He Mo3fHee nocnefgHero paboyero AHN)
nepegatb Pab6oTogaTent  wumyuwiectBo Pa6oTopatens, Bce
[OKYMEHTbl, KOpPPECMOHAEHLMIO, MPOEKTbl, OTYETHI U Apyrve
matepuanbl, Kotopble COTPYAHMK NOArOTOBWUA WAM MNOMAyYMn B
pacrnops>keHne B MOMEHT, Korga COTPYAHUK  BbIMOMHAN
BO3/10)KEHHbIe Ha Hero 0653aHHOCTW, WAW OHW [AOJ/DKHbI OblTh
YHUUTOXEHBI € cornacusa Pabotogatens n nog ero KOHTponem. 3tm
065a3aTeNbCTBa TaKXXe pacnpoCcTPaHATCS Ha 3NIeKTPOHHbIE (haiinbl,
Oy6nmkaTtbl U KoMK BCEX JOKYMEHTOB U MHhopMaLnK.

Ecnu B TO Bpems, Korga umyllectBo PaboTtoaaTens Haxo4unoch BO
BnageHun CoTpyAHUKa, OHO ObINI0 MOBPEXAEHO UM MOBPEXEHO
no BuHe CoTpygHuka, COTpPYAHUK HeEMeA/IeHHO BO3MeLlaeT
Pa6oTopatento yuiep6, u B 3TOM cnydyae PabotopaTenb MoOXeT
BblYECTb COOTBETCTBYIOLLYD CYMMY W3 BbiNaar, nognexawmx K
onnate COTpyAHMUKY.

Mognucn

Darbinieks/CoTpygHuK



Paraksts par iepazf3anos:
- ar darba kartibas noteikumiergK_
- droiTbas tehnikas
- un ugunsdrosibas noteikumiem

apliécinu, ka atlauju apstradat manus personas datus

£~ka ari paraksts par viena darba Hguma eksemplara sanemsanu



EMPLOYMENT CONTRACT
Riga, February 01,2019.

This Employment contract (hereinafter referred to as the Contract) is concluded between
“Anchor Expert” LLC, registration number 40203133721, with the legal address Duntes iela 6 -
504, Riga, LV-1013, (hereinafter referred to as the Employer), represented by the board member
Denis Olkhovoy, on the one part, and Kirill Zhgun, personal code 310394-10122, residing at the
address Dzimavu iela 53-3, LV1010 Riga (hereinafter referred to as the Employee), on the other
part, hereinafter both referred to as the Parties, each of them individually - a Party:

1. SUBJECT OF THE CONTRACT
The Employer shall hire the Employee and the Employee shall be employed as a Data Analyst
(in accordance with the classifier of professions in Latvia, the Employee's occupation code is
2511 04).

2. DURATION OF THE EMPLOYMENT CONTRACT AND WORKING HOURS
2.1. This Contract shall come into force on the date of its signing by the Parties and shall be
concluded for an indefinite term.

2.2 The Employee shall start working for the Employer on February 1, 2019.

2.3 The Employee shall be on probation until May 1, 2019.

2.4 An Employee will not work more than 12 consecutive hours or more than 40 hours per week
including rest time, under summarized working hours.

2.5 Employee shall agree that work employment may be on Saturdays, Sundays and holidays in
accordance with the work schedule.

2.6. Taking into account the specifics of the Employer's business activities, there is a need for an
elastic time approach to the performance of work duties, in view of this Employee agrees that, if
necessary, and in accordance with mutual agreements with the Employer, to match working hours
to fulfill the tasks set by the Employer's business activities.

2.7 The Employer shall the Employee an annual paid vacation in the amount of 4 calendar weeks
in accordance with the approved legal regulations of the Republic of Latvia. The Employee is
obliged to notify the Employer about the desired annual paid vacation at least 2 months before the
date of going on vacation.

2.8 The Employee's vacation time is subject to the Employer’s internal regulations.

3. REMUNERATION OF LABOR
3.1 The Employer shall pay the Employee a salary for ajob successfully performed in the amount
of € 4300.27 before taxes (hereinafter referred to as “Salary™) regardless of the actual hours
worked per month. The Employer also undertakes to pay taxes and social security contributions

relating to the Employee.
3.2 The Employer shall transfer the Salary to the Employee by the 10th day of the current month
for the previous month. Salary shall be remitted in euros. The Company shall transfer the salary to

the account specified by the Employee in writing.
3.3 The Employer shall transfer to the Employee the additional payment for hours worked in

accordance with the reporting period and simultaneously with the monthly salary at the end ofthis
reporting period. The Company shall transfer the additional payment for hours worked in euros to

the account specified by the Employee in writing.

4. WORKPLACE
4.1 The Employee's main place of work is in the Employer's central office at the address: Duntes
iela 6 - 504, Riga, LY-1013. but by the Employer's decision the Employee may be transferred to

work in other offices and places of work.



5. EMPLOYEE TASKS AND RESPONSIBILITIES
5.1 The Employee shall perform hisher job duties in accordance with the Operator position
description described in Attachment No. 1 internal rules of procedure and the Employer's
instructions.
5.2 In the course of his/her work, the Employee shall devote his/her full time, energy and attention
to the professional, ethical and businesslike performance of duties related to the Employer's
business activities. The Employee shall always make decisions in the best interest of the
Employer's business. The Employee shall be available to the Employer, and the Employee shall
be available to the Employer outside of working hours whenever possible. The Employee shall
refrain from any action that could be seen as contrary to the Employer's interests.
5.3 The Employee shall make every effort to improve professional knowledge and qualifications
in order to ensure a high level of service delivery, such as being flexible to changes in course and
workshops as directed by the Employer.
5.4 The Employee shall immediately inform the Employer's Management Board of any emergency
incidents and other important changes that may affect the Employer, its operations, assets or
personnel.
5.5 The Employee shall use all Employee-provided equipment (including telephone, computer,
equipment, databases and other property - Employer's Property) solely for business purposes,
unless it is related to the performance ofthe Employee's job duties.
5.6 While performing his or her duties, Employee is prohibited from using his or her personal mail
and from transmitting or forwarding any information related to the performance of job duties
unless it is related to the necessity of the duties performed.
5.7 While using the Employer's property, the Employee is prohibited from downloading and
installing any kind of programs and other files, unless it is related to the necessity of the performed
work ofthe Employee.

6. DATA PROTECTION
6.1 The Employer agrees that the Employer and / or its authorized representatives and employees
use surveillance equipment and perform electronic and manual storage and processing of data
related to the Employee (including confidential personal data and information specified in letters
and attachments) that are collected, stored or processed during the existence of the employment
relationship. The purpose of data storage and processing is for the administration ofthe Employee,
control ofthe Employee's duties, control and management of business activities. Employee agrees
that data relating to Employee may be shared with Employer's employing companies and
Employer's customers for the purpose of monitoring, controlling the performance of Employer's
duties to Employer's customers and to ensure the provision of Employer's services to Customer's
customers.
6.2 Employee knows m agrees that Employer has the right to inspect, control, view and access
Employee's property that Employer has
has transferred to Employee during the course of the employment
relationship. Employee is aware that communications and activities with Employer's property or
premises may not be considered private. Employer will reasonably utilize the access rights
provided in this paragraph.
6.2 Employee knows and agrees that Employer shall have the right to inspect, monitor, view and
access Employer's property that Employer has assigned to Employee during the course of
employment. Employee is aware that communications and activities with Employer's property or
premises cannot be considered private. Employer shall reasonably utilize the access rights

provided in this paragraph.

7. CONFIDENTIALITY



7.1 The Employee agrees not to disclose to any third party any information relating to the
Employer which is in his her possession. Such information (hereinafter referred to as “Confidential
Information™) shall also include

7.1.1. the provisions of this Contract;

7.1.2. any information about the Employer's business or commercial relationships
(including financial information including, but not limited to, revenues, debtors, prices, bank
accounts, financial plans, strategy of the Employer or its customers or subsidiaries);

7.1.3. any information regarding the Employer's suppliers m customers, Customers of the
Employer's customers, products, specifications and process procedures (including, but not limited
to, supplier and customer data m history, customer training methods);

7.1.4. any personnel information, including, but not limited to, Employer's Employee data
or history, Benefit and Compensation Provisions, current or planned employee reductions and
changes, termination dates and reasons, disciplinary procedures, employee training methods,
employee performance;

7.1.5. any confidential report or study commissioned by or on behalf of the Employer or
on behalfofthe Employer in connection with the business or affairs of the Employer or its clients;

7.1.6. any trade secrets of the Employer, including know-how and confidential
transactions;

7.1.7. any other information which is confidential to Employer m which is or may become
known to Employee during the term of this Contract and which is not generally available to
Employee.

7.2 Employee understands that during the course of employment, Employer will provide
Employee, or Employee will learn under any circumstances, information obtained from persons
with whom Employer has a business relationship (hereinafter referred to as “Third Party
Information”). Third Party Information includes all information that Employer receives from
persons with whom Employer has commercial transactions, including information from Suppliers,
customers and consultants.

7.3 Employee understands and acknowledges that confidential and third party information is a
valuable, special and unique asset of Employer necessary to fulfill Employee's responsibilities.
Employee understands that maintaining the confidentiality of this Contract is essential in order for
Employer to maintain its competitive advantage. Employee is aware that Employers does not
intend to disclose third party information.

7.4 The confidentiality obligation set forth in this Contract shall be effective as of the effective
date of the Contract without limitation on termination. Employee shall take all necessary and
appropriate steps to ensure that third parties do not have direct or indirect access to Confidential
Information m third party information.

8. RESPONSIBILITY

8.1. Employee shall be solely responsible for the performance or non-performance of the
obligations under this Contract and for damages or losses caused by breach or neglect of the
Employer Contract, Employer's Safety Conditions, Regulations or Instructions. Losses caused to
the Employer may be deducted in accordance with the regulations governing the Employee's
employment relationship.

8.2. The Employee shall be solely responsible for the Employer's property transferred by the
Employer to the Employee. The Employee shall notify the Employer immediately, but no later
than the next working da>. of any damage to the Employer's property or the Employer's property.

9. TERMINATION OF CONTRACT
9.1 Upon termination of the Contract, the Employee shall promptly (but not later than the last
working dav) turn over to the Employer the Employer's property, all documents, correspondence,
drafts, reports ar.d muuertks vhich the Employee prepared or had in his possession at the
time the E m p ! .r._the duties assigned to him. or they shall be destroyed with the



Employer's conseat and under the rnpiajri'i supervision. These obligations also apply to

electronic files, duplicates and copies of all documents and information.
9.2 If. while Empl roperty was in Employer's possession, it was damaged or destroyed

through Employee's fault. Employee shall immediately reimburse Employer for the damage, in
which case Employer may deduct the appropriate amount from benefits payable to Employee.

10. Signatures

Employer Employee
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